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Microsoft® Outlook 2013 ucnonb3yeT Hallle CpeICTBO CO3JaHUS OTUYETOB O HEKENATEeIbHOM MoUTe, YTOOBI 3aIIPOCUTH Y BaC MOATBEPIKIEHUE TOTO, UTO HekKeJlaTeIbHAs [T0UYTa PACCMATPUBAETCS KaK HeKesaTebHass. DTOT MHCTPYMEHT MPEeI0CTaBISAeTCs BaM /sl yAI0OCTBA, YTOOBI TOMOYb BaM COOOIIHUTH O
He’KeJIaTeJIbHOU MoYTe U 1IaTh HaM BO3MOKHOCTb UCIIPABUTB JIIOOBIE OIMOKYU B HAIIUX TEXHOJIOTUSX (PUIbTPALUMKU. DTOT MHCTPYMEHT He SIBJIsSIeTCS] KOMIIOHEHTOM NpoaykToB Microsoft unm Office u He cBsizaH ¢ npoxyktamu Office. [IpakTrika Microsoft He rapaHTupyeT, 4TO Hallla cucTeMa He OyJeT Moay4ath U
oOpalaThIBaTh HEXeNaTebHYI0 MoUTy HenpeqHaMmepeHHo. CyIlecTBYeT CyIIECTBeHHAs pa3HUIIA MEXy HeXeIaTeIbHON JIEKTPOHHOM MOYTOM M 3aKOHHOU 3JIEKTPOHHOU NouTor. THCTpYMEHT co3jaHK s OTYETOB O HeXeJaTeIbHON JIEKTPOHHOU MMOYTe CPaBHUBAET BAIlIU JIEKTPOHHbIE MMMChMA C YEPHBIM CIHCKOM

M3BECTHBIX IJIOXUX AIPECOB M COOOIIAET TOJIBLKO O TeX, KOTOpbIe WIeHTUYHbL. ITHCTpYMEHT XpaHeHH sl yAaIseT JIeKTPOHHbIE MMChbMa M3 BAIIIETO MMOYTOBOTO SIIUKA TI0 MCTEUEHUH 3aJAHHOTO KOJIM4YecTBa JHel. [IaHpOBIIMK MO3BOJISET 3aIJIAHMPOBATh JOCTABKY JIEKTPOHHOM MOYTHI HA YKa3aHHBIN UHTEPBAJ WU B
yKa3aHHbIN J1eHb. Kak paboTaeT MHCTpYMeHT yaep:xaHus: Beibepute ajpec 3,1eKTPOHHOM MOYTHI, JIs1 KOTOPOTO Bbl XOTUTE yKa3aTh BpeMsi XpaHeHusl. B o0nactu npeaBapuTeIbHOro MpOCMOTpa HaXMUTE KHOTIKY «/{o0aBuTh». Bribepute, CKONIBKO IHEH Bbl HE XOTUTE, YTOOBI 9TO JIEKTPOHHOE MUCHMO ObLIIO
noctasyieHo Bam. Haxwmure «OK». IHCTpymMeHT yaep:kaHus O3BoJIsIeT: Pacnicanue 3/1eKTPOHHBIX MUCEM, KOTOpble OYIyT TOCTaBJISAThCS €XEAHEBHO (eKeIHeBHasl JocTaBKa) Pacnucanue 31eKTpOHHBIX MKceM, KOTOpbie OyIyT HOCTABIATLCS eXeHeAebHO (exxeHeebHast TocTaBka) Pacrivcanue noctaBku

9JIEKTPOHHBIX MHUCEM Ha YKa3aHHYIO 1ary (j1octaBka 1o aare) Kak paboraeT miiaHupoBIIUK: Beioepute 3J1eKTPOHHYIO MOUTY, KOTOPYIO BBl XOTHTE 3alulaHupoBath. B o0nactu Pacnivcanve BeiOepute nepuos noctaBku. Haxvure OK, 4ToObI mprMeHuTh n3MeHeHus. Kak ucnoinb30BaTh MHCTPYMEHT YA KaHHUS:
Bribepute agpec 31eKTPOHHOM MOYTHI, JJ1s1 KOTOPOTO BBl XOTUTE YKa3aTh BpeMs XpaHeHHs. B oOnacTu mpeiBapuTeIbHOrO MPOCMOTpa HaXMHUTE KHOTIKY «Jl00aBUTh». BeiOepuTe, CKOJIBKO THEH BB HE XOTUTE, YTOOBI 3TO JIEKTPOHHOE MUCbMO ObLIO ocTaBiieHo BaM. Haxmvurte «OK». [TnaHpoBIIKMK MO3BOJISET:

Pacnivicanvie 3,1eKTpPOHHBIX TIHCEM, KOTOPbIe OYAyT JOCTaBIATHCS eXKeHEBHO Pacniicanue 31eKTPOHHBIX MHCEM, KOTOPBIe OYyT AOCTaBIATHCS eXeHe/IeTbHO 3aIlTaHuPOBaTh JIOCTABKY JIEKTPOHHBIX MTUCEM Ha yKa3aHHYIO JaTy Kak ucrosb30BaTh TNIAaHUPOBIMK: BHIOEpUTE 3IEKTPOHHYIO TTOUTY, KOTOPYIO BBl XOTUTE

3artaHupoBath. B obmactu Pacniucanue BoiOepute nepuon nocraBku. Haxmure OK, uroObs mpumeHnTs n3MeHeHusl. [1maHnpoBmmk
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Microsoft Junk E-mail Reporting Tool For Microsoft Office Outlook

CpencTBo co3gaHus OTUYETOB O HekellaTeabHor noure Microsoft qodasiisier mapaMmeTp Ha naHesib MHCTpyMeHTOB Microsoft Office Outlook. CooOmmTh 00 371€KTPOHHOM
[IOYTE KaK O HEeXeJNaTeJIbHOW M0YTe — €OUHCTBEHHOE ACHMCTBYE, KOTOPOE MPEJOCTABIISIET CPEJICTBO CO3/IaHUA OTUETOB O HexkeJareJabHoM 1oure Mankpocodr. [1oka BbI
HaxoguTech B npuioxeHur Microsoft Office Outlook 6e3 okHa, OpUEeHTUPOBAHHOI'O HA 3JEKTPOHHYIO IIOUTY, Bbl MOKETE MCIIOJIb30BaTh CPEJCTBO OTYETOB O HEXEIaTeIbHOU
noure Microsoft, 4ToObl 10OaBUTH MapaMeTp Ha MaHeJb MHCTPpyMeHTOB. CpeJICTBO CO3/IaHUsI OTYETOB O HEXelaTeIbHOU noute MalkpocodT BHIOIHSET CAEAYION1e
dynkiuu: Eciu Ha nanenu uHctpyMenToB Microsoft Office Outlook BeiOpaH napameTp «HexenaTenpbHas moura», napamerp «HexenarenbHasi moyTa» OTKPHIBAET SIIUK
HeeJlaTeJbHOM MOYTH B BeO-Opay3epe 1o yMOoI4aH!Io ¢ HOBOM BKJagkou: ITpu BeiOope napamerpa «HesxkenarenbHas noura» Outlook HauMHaeT aHaJIM3UPOBATh BHIOPAaHHOE
cooOlleHre JIeKTPOHHOM 1ouThl. ITocie Toro, kak Outlook 3aBepiMT aHau3 371eKTPOHHOM MouThl, Outlook oTkmount napameTp «HexkenaTeabHas nodyTa» Ha MaHeId
MHCTPpYyMEHTOB. CHUMOK 3KpaHa CPEJCTBA CO3/IaHKs OTYETOB O HexeareabHou noure Microsoft mis Microsoft Office Outlook: CpeacTtBo co3gaHusi OTYETOB O
HexkesarenbHon roure Microsoft mis Microsoft Office Outlook CripaBka: CpeacTBO CO3/1aHMS OTYETOB O HexkeslaTeabHou rmoute Microsoft oroOpakaeTcsi, Korja B
npunoxenun Microsoft Office Outlook HeT okoH. Microsoft Outlook oToOpaxaet HexkenaTeabHYI0 MOUTY A1 00CYKJIeHMs B CAeAylolux cutyauusax: OH no0aBisier
mapaMmeTp Ha naHesib ”HCTpyMeHTOB Microsoft Office Outlook, korma B Hactosiee Bpems B mpuiioxkeHnu Microsoft Outlook Het OkOH. B Hacrosiiee Bpems B IPUJIOKEHAN
Microsoft Outlook Het okoH Microsoft Outlook. Microsoft Office Outlook 3akpriBaeTcss 0e3 0ToOpakeHusl HOBOro OKHa, ecJii OKHO BhIOpaHo B Microsoft Qutlook. Eciu B
npuyoxennn Microsoft Office Outlook HeT 0koH, oToOpaXxaeTcs mapaMeTp COOOIIEHUS O HeKellaTeIbHOM IouTe, NOJIYyUYeHHO! B nanke «Bxopgsmume». YToObl BBIOpaTh OKHO
B Microsoft Outlook, Beidepute okHOo Outlook. YToOs! BeIOpaTh Apyroe okHOo Microsoft Office Outlook, Beidepute okHO B Microsoft Outlook. ITosiBuTCcS cienyoiiee
JIMAJIOTOBOE OKHO: DTOT MapaMeTp MOSBUTCSA B CPEACTBE CO3/IAHUS OTYETOB O HEXEJIATEIbHOU ImouTe MarKpocodT, €ClIM BBITOJIHSIOTCS ciaeayoiue ycnopusa: Korma B
npuioxenun Microsoft Office Outlook HeT okoH. Koraa B HacTosiiee BpeMs B Ipujio:keHurd HeT okoH Microsoft Outlook. Microsoft Outlook 3akpriBaeTcs 6e3
OoTOOpakeHUsI HOBOT'O OKHa, €CJIM OKHO BbIOpaHo B Microsoft Outlook. B npunioxenun Microsoft Office Outlook HeT okoH. UTOOBI BBIOpaTh OJIUH U3 CAEAYIONIMX BApUAHTOB,
BBHIOEpUTE COOTBETCTBYIOIIMI TepeKkmodaTesib. CooOmmTh Kak 0 HexenaTeapHou noure. CooOmuTh o ciame. OopaTure BHUMaHue, uyTo rnapamerp «CooOIIuTh Kak
HeKeJlaTesIbHas I0UTa» MOXKET BBIIOJHATh pa3JIMYHbIe IEUCTBUSI, KOrja 3ToT napaMmeTp BhiOpaH. Korma coodienue coodiaercs kak fboded4ff2
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